
1  

 
 

 

 

 

 

 

 

 

 

 

Name of Policy: Safeguarding Children and Vulnerable Adults Policy 

Date issued: September 2022 

Last Review date: August 2024 

Next review date: August 2025  

Author: Human 





3  

• treat children and vulnerable adults with care, respect and dignity; 

• ensure that all staff recognise they may be perceived by children and vulnerable 
adults as trusted representatives of CEC; 

• ensure communication with children and vulnerable adults is open and clear and 
that, where appropriate, records of official communication are kept; 

• appropriately identify and assess risks of its activities arranged for 
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• agree which positions require enhanced disclosure checks; 

• be the focal point for all safeguarding questions 

• provide safeguarding support to student facing teams 

• have responsibility to provide advice and guidance to staff who during the 
course of their work, believe that a child or vulnerable adult may be at risk 
of harm and/or have concerns over a child’s or vulnerable adult’s welfare. 

The Safeguarding Officer 
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It is the responsibility of the line manager responsible for the activity involving 

children to complete the risk assessment (Appendix 4) with support from the 

Health and Safety representative where necessary. 

PREVENT Duty 

The Government’s PREVENT strategy focuses on stopping people becoming terrorists 

or supporting terrorism. It is part of the Government’s counter terrorism strategy 

CONTEST, which is led by the Home Office. 

 
The Careers & Enterprise Company recognise their role in the PREVENT duty which 

has 3 national objectives: 

 
• Objective 1: respond to the ideological challenge of terrorism and the threat we 

face from those who promote it. 
• Objective 2: prevent people from being drawn into terrorism and ensure that 

they are given appropriate advice and support. 
• Objective 3: work with sectors and institutions where there are risks of 

radicalisation which we need to address. 

In respect of the PREVENT agenda, the company will ensure that: 

• CEC staff have adequate training and know how to safeguard and support 
vulnerable individuals, whether service users or staff, who they feel may be at 
risk of being radicalised by extremists. 

• Appropriate systems are in place for staff to raise concerns if they think this 
form of exploitation is taking place. 

• CEC promotes and operates safe environments where extremists are unable to 
operate 

If any member of CEC or representative of has concerns regarding the 
radicalisation of an individual they should report to the 
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APPENDIX 1 

CEC staff and volunteers regularly working within education settings should 

familiarise themselves with Keeping Children Safe in Education (updated September 

2024) 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1021914/KCSIE_2021_September_guidance.pdf
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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− If you know that a child is participating in or attending a CEC social event or 
function give careful thought to any issues that may arise and consult with HR 
in advance to best address these issues. 

− Giving enthusiastic and constructive feedback rather than negative criticism. 

− Never using physical force against a child or vulnerable adult, unless it 
constitutes reasonable restraint to protect him/her or another person or to 
protect property. If it is necessary to restrain a child or vulnerable adult 
because they are an immediate danger to themselves, others or to property, 
then the minimum amount of force should be used for the shortest amount of 
time. Remain calm and get the attention and support of other staff. The 
incident should be recorded in writing, with a witness statement (where 
possible), immediately afterwards. 

− Always referring any problems to the Safeguarding Officer. 

− Questioning any unknown adult who enters CEC’s premises and/or who 
attempts to engage with a child or vulnerable adult. 

− Escalating any concerns about young people at risk of radicalisation to the 
Safeguarding Officer, who can liaise with the school about a referral to the 
Channel programme, if appropriate. 

Practices never to be sanctioned: 
 

− Engaging in rough, physical or sexually provocative games, including 
horseplay. 

− Sharing a room with a child or vulnerable adult. 

− Engaging in any form of inappropriate touching. 

− 
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Telephone Number …………………………………………………………. 
 

 
7. Parent/Guardian Contact Details 

 
Name ………………………………………………………….. 

 

 
Address ………………………………………………………….. 

………………………………………………………….. 

………………………………………………………….. 
 

 
Home Telephone ………………………………………………………….. 

Work Telephone ………………………………………………………….. 

Mobile Telephone ………………………………………………………….. 

Relationship to Child ………………………………………………………….. 

 
8. Alternative Emergency Contact Details 

 
Name ………………………………………………………….. 

 

 
Address ………………………………………………………….. 

………………………………………………………….. 

………………………………………………………….. 
 

 
Home Telephone ………………………………………………………….. 

Work Telephone ………………………………………………………….. 

Mobile Telephone ………………………………………………………….. 

Relationship to Child ………………………………………………………….. 

 
9. Signature(s) of Parent(s)/Guardian(s) 

 
Signed ………………………………………………………….. 



15  

Name (print) ………………………………………………………….. 

Relationship with Child ………………………………………………………….. 

Date ………………………………………………………….. 
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When?…………………………………………………………………… 
 
 
 

 
Offer an opinion, if relevant 

 

 
………………………………………………………………………………… 

 
 
 

 
Note of any action taken by you: 

 

 
…………………………………………………………………………………… 

 
 
 

 
Name of person to whom your information is being passed: 

 

 
…………………………………………………………………………………… 

 
 
 
 

 
(Print) ………………………………… 

 

 
(Signature) ………………………………… 
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− They may not have reached physical maturity and therefore lack the strength 
demanded. 

 

− They may be eager to impress or please people with whom they work. 

 
Principles of risk assessment 

 

 
Consider: 

 

 

− Physical and psychologi

 

psychologi
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– How can you avoid adverse 
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APPENDIX 5 

 
The Careers and Enterprise Company: Parental/Guardian Letter and 

Consent Form User Testing 

 
Dear 
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Parental information sheet 
 

 
Why is the research being conducted? 

The research is being conducted as part of the design of an online “enterprise passport”, to 

encourage young people to broaden their experiences and skills in a way that can be 

showcased to support future employment. 

 

 
Who else will be taking part? 

Other students from schools around the UK will be taking part in this research. 
 

 
What questions will my child be asked? 

Your child will be asked questions about their experiences so far of guidance and support 

into the world of work as well as what activities they particularly enjoy. 

 

 
Does my child have to 
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Parental consent form 
 

 
Please read and complete this form 

 

 
Topic of study: The Careers and Enterprise Company User


